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|. Ofiiiiie fiaioseiiiin
I.I. Hactosmmit ITopsaok paspaboTku, NPUHATHA W YTBEPXKAEHHUS

/IOKAILHBIX  HOPMATHBHBIX  akTOB  (ganee - [lopsfok) MyHMUMDANLHOTO
aBTOHOMHOT00011e06pa3oBaTeIbHOTO yupexaeHus «CpenHsist
obuieobpasoBatensHas wkosa No38y» (nanee - MAOY) paspaboran B

COOTBETCTBUH €O cTaTheii 30 MenepanbHorosakona ot 29.12.2012 Ne 273-03 «O6
obpasosanuu B Poccuiickoii ®enepaimn» u Verasom MAOY.

1.2. Hacrosiumii ITopsizok onpesensier ocCHoBHbIe TpeboBaHus K NpoLeaype
Pa3paboTKH MPOEKTOB JIOKATbHBIX HOPMATHBHBIX aKTOB JOJKHOCTHIMH JTHLEAMH
MAOY, mopsiaky uX NMPHHSITHS, YTBEPXKACHHS, BHECEHHS B HUX AOMOJHEHMI 1
H3MEHEeHHH.

2. [MousiTHe JORAIBHBIX HOPMATHBHLIX AKTOB

2.1.JTokanbHBIH HOPMATHUBHLIN akT— 3TO HOPMATUBHBIH [1PAaBOBOH J0KYMEHT,

COMIepyKaLNi HOPMBI, peryJMpytoliHe obpasoBarenbHble oTHomeHuss B MAOY B
npefenax CBOEH KOMIETEHLMM B  COOTBETCTBMM €  3aKOHOMATENIbCTBOM
Poccuiickoii Deneparmy, B nopsake, ycraHoeiaeHHom Ycrtaom MAOY.

2.2.JlokanbHblii  HOPMATMBHBIA  akT - AOKYMEHT,  COJepiKalluii
o0uieobsA3aTelbHble MPABMIA MOBEICHUS TS BCeX WM HEKOTOPBIX YYaCTHUKOB
00pa3oBaTeIbHBIX OTHOLIEHMIT,pACCUNTAHHBIH Ha HEOJIHOKpaTHOe NpUMEHEeHHE,
NPUHATBIH B YCTAHOBJIEHHOMIOPSIAKE  COOTBETCTBYIOIMM  KOMIIETEHTHBIM
opraiom ynpasienus MAOY u yTBepix/ientblil npukasom aupekropa MAOY.

2.3.JlokanbubleHOpMaTHBHBIE akThl MAOVY AefiCTBYIOT TOJIBKO B npenaenax
JlaHHOH ~ 00le0Opa3oBaTe/IbHO  OpraHu3alM¥ M He  MOTYT peryJIMpoBaTh
OTHOLICHHSA BHE €.

2.4.  JloxkanbHble  HOPMaTHBHbIE  aKTHI, COOTBETCTBYIOLLME  BCEM
TpedoBaHuAM 3aKOHOAaTenbeTBA PD, ABIAIOTCH 0653aTENbHBIMH K HCIOMHEHHIO
BCEMH YyYaCTHHKaMH 00pa3oBaTe/IbHEIX OTHOLIEHHI,

2.2. Hopwmbl (mpaBuna), yCTaHOBJEHHbIE IOKANBHBIMH HOPMAaTHBHBIMH
aKTaMu,lpeaHa3HaYeHbl JUISpery1MpoBaHus 00pasoBaTeNbHOH,



MPOU3BOJCTBEHHOM,  YIpaBICHYECKOH, (MHAHCOBOW, KaJApOBOM W  WHOM
(byHKIMOHATBHOM NesiTenbHoCcTH BHYTpH MAQOY.

3. Buapbl JJ0KaAJIBHBIX HOPMAaTHUBHBIX AKTOB

3.1 Ha ocunoBanum Hactosiero Ilonoxxenuss B MAQOY paszpabaTsiBatoTcs u
NPUHUMAIOTCS CIEAYIOIIHE JIOKAJIbHbIE AKTHI:

3.1.1. JlokanbHbIE HOPMATUBHbIE aKTBhl, pErIaMeHTUPYIOIINE
OpraHu3allMOHHBIE  aCMEKTHI AesTerbHocTH MAOY

3.1.2. JlokanbHble HOPMATHUBHBIE aKThl, PEMVIAMEHTHUPYIOLIUE TOPSIOK
ynpasieanss MAOY

3.1.3. JlokanbHble HOPMATUBHBIE AKTHI, PEMIAMEHTUPYIOLME OpPTraHU3alnI0
00pa30BaTeNbHOIO MpoLecca

3.14. JlokanbHble HOPMATHUBHBIE aKThl,  PErJIAMEHTHPYIOIINUE OLIEHKY U
yueT 00pa30BaTeNIbHbIX JOCTHKCHUN yJaluXxcs

3.1.5. JlokanpHbIe HOPMATHBHBIE aKThl, PETJIAMEHTUPYIONINE OPTaHU3AIIIO
BOCIIUTATEIBHOM pabOThI

3.1.6. Jlo/mKHOCTHBIE MHCTPYKIIMH PAOOTHHKOB

3.1.7. JlokanbHbIE HOPMAaTHUBHBIE AKTHI, PETIIAMEHTUPYIOIINE OIUIaTy TpyAa
pabOTHUKOB

3.2. IlepedyeHp BHUIOB JIOKaJbHBIX HOPMATUBHBIX AaKTOB HE SBISETCS

ucyepneiBatomuM, MAOQOY wumeer mnpaBo pa3pabaThiBaTh, NPUHUMATH W
YTBEPKIATh UHBIE JTOKAJIIbHBIE HOPMATUBHBIE AKTHI.

4. Pazpa0oTKa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1 TIToaroToBKa JIOKQJIPHOTO HOPMATUBHOT'O aKTa BKIIIOYAET B CEOS1 U3yUEHUE
3aKOHOAATENbHBIX W WHBIX HOPMATHBHBIX aKTOB, JIOKAIbHBIX akToB MAQOY,
PETJIAMEHTHPYIOIIMX T€ BOMPOCHI, KOTOPBIE MPEAIOJIAraeTCsl OTPAa3UuTh B IMPOEKTE
HOBOT'O aKTa, U Ha 3TOM OCHOBE BBIOOP €ro BHUA, COJAEP>KAaHUS U MPEICTABICHUE
€ro B MUCbMEHHOM (opMme.

4.2. TIpoeKkT IOKaTLHOTO HOPMATUBHOTO AaKTa TMOJUICKUT 00s3aTeIHHOM
IIPaBOBOM 3KCHEPTH3€ M MPOBEPKE HA JMUTEPATYPHYIO TIPaAaMOTHOCTb, KOTOPBIE
npoBoasaTcs MAQOY caMocTosTeNbHO, JHUOO ¢ YydacTHEM IPUBJICUYCHHBIX
CHEIUATUCTOB.

4.3. JlokanbHbIA HOPMATUBHBIA  aKT, HE MPOUICANIUNA MPABOBYIO
AKCIIEPTU3Y, HE MOJJICKUT PACCMOTPEHUIO U MIPUHSATHUIO

4.4. TlpoekThl JOKAJIbHBIX HOPMATHBHBIX AaKTOB pa3padaThIBAIOTCS 110
peumienuto  aupektopa MAOY. Ilpemyoxenuss o pa3pabOTKe JOKaJIbHBIX
HOPMAaTHBHBIX aKTOB MOT'YT OBITh BHECEHBI JTFOOBIM YUYACTHHUKOM 0Opa30BaTEIbHbIX
OTHOLIECHH, & TAKXKe IPYIIION y4aCTHUKOB 00pa30BaTEIbHBIX OTHOILICHU.

4.5. IIpoeKT TOKaIbHOIO aKTa pa3MeIlaeTCs Ha CallTe IIKOJIbI, CTEHAAX st
00CYXIEeHHS Y BHECEHHs] U3MEHEHUI yJyacTHHUKaMHU 00pa30BaTeIbHbIX OTHOIICHUH



Ha 1 mecsu. [To ucredyeHNM JaHHOTO CPOKaA MPOEKT JIOKAIBHOTO aKTa MepeaaeTcs B
OpraH camMOyTpaBIICHUS.

4.6. JlokanbHble HOpMaTHBHBIE akThl MAOY MOryT mpuHMMAaThCS OOIIUM
coOpaHUEM KOJUIEKTHBA, IMEJaroridyecKiM COBETOM B COOTBETCTBUU C YCTaBOM
MAOY — no npeameTam UX BEeJIEHUS U KOMIIETCHIIUH.

4.7. Ilpy TPHUHATHM JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, 3aTPArMBAIOIIMX
npaBa OOYYarOIIMXCS, YYUTHIBAETCS MHEHHE COBETOB OOYYArOIIMXCS, COBETOB
ponuTene, MPEeACTaBUTENBHBIX OpraHoB oOyuvaroniuxcs. [lpm npussTHH
JIOKaJIbHBIX HOPMATUBHBIX aKTOB, 3aTparuBalolINX MOpaBa coTpyaHukoB MAOY,
YUUTHIBaeTCSI MHEHUE TIpo¢corozHoro komurera MAOY.,

4.8. Dtarbl pa3pabOTKH MPOEKTOB JOKATbHBIX HOPMAaTUBHBIX aKTOB!

4.8.1. Onpenenenue Kpyra BOIIPOCOB, IO KOTOPBIM TpeOyrOTCs pa3paboTka,
MIPUHATHE U YTBEPKICHUE JIOKAIbHBIX HOPMATHUBHBIX aKTOB.

4.8.2. Cozpmanue pabouedl rpymmbl 1O  pa3paboTKe  JTOKaJIbHBIX

HOpMAaTHBHBIX akTOB. CocTaB pabouell IpyIIibl ONPEeIIseTCs 10 PELICHUI0

nupekropa MAOY, komnernaibHbix opranoB yrpasiienuss MAOY. Cocras

pabouell TPyMIibl, CPOKU U MOPAJOK €€ pabdoThl 3aKpEIUISIETCS B MpPUKa3e
nupekropa MAOY.

4.8.3. Ha3znaueHme OTBETCTBEHHOTO PYKOBOJIUTENS paboyeil TpyIIbl,

KOTOpbIA  OyneT  KOOpJMHUPOBaTh  JCHCTBUS  YYAaCTHHUKOB U

KOHTPOJIMPOBAaTh  YCTAHOBJICHHBIE CPOKM  pa3pabOTKH  JIOKAJIBHBIX

HOPMATHBHBIX AKTOB.

4.9. JlesTenpbHOCTh paboueil rpymnmbel MO pa3paboTKe MPOEKTa JOKATbHBIX
HOPMATUBHBIX aKTOB:  pa3paOOTaHHBIA MPOEKT JOKAJIbHBIX HOPMAaTHUBHBIX
aKTOB COTJIACOBBIBAETCS] BCEMU Pa3pabOTUUKAMU.

4.10. Ilocne pa3pabOTKM TMPOEKTOB JIOKAJTHHBIX HOPMATUBHBIX aKTOB U
IIPOBEPKH Ha MPEIMET HMX COOTBETCTBHS ITOJIOKEHHUSAM 3aKOHOJATENIbCTBA,
UHBIM 00s3aTebHBIM HOpMaTHBaM, a paBHO 0ObeMy 3ajay, IpaB MU
00si3aHHOCTEH MCXON W3 CTPYKTYpbI, MPOEKThl JIOKAJIbHBIX HOPMAaTHBHBIX
aKTOB IMpPEJCTaBSIIOTCS  HA OOCYXJEHHWE B COOTBETCTBYIOUIMHM Oprat
camoynpasieauss MAOY.

4.11. Tlocne oOCyXIeHUSI B JIOKaJIbHBbIA HOPMATHUBHBIA aKT BHOCATCA
W3MEHEHHUS], IOPaOOTaHHbBIN TEKCT JOKAIBHOIO HOPMATUBHOIO aKTa MepeaeTcs
B COOTBETCTBYIOIIMK  KOMIIETEHTHBIM  opraH  ympasieHus MAOY,
YIOJHOMOYEHHBIN €ro MPUHUMATh.

4.12. OdopmiieHue JTOKaTbHOTO HOPMAaTUBHOT'O aKTa:

4.12.1. OdopmiieHHe JTOKAIHHOTO HOPMATHBHOTO AaKTa BBIMOJIHSIETCS B
COOTBETCTBUU c TpeOOBAHUSIMU «l'ocymapcTBeHHOM CHUCTEMBI
JIOKYMEHTAIlMOHHOTO oOecrieueHust yrpasieHus. OcHOBHbIE mosoxeHus. Oo0ue
TpeOOBaHUS K JOKYMEHTaM M CIyX0aM JOKYMEHTallMOHHOTO oOecredyeHus», a
TaKXKe HOpPMaMH «YHupuurpoBaHHoOH CUCTEMBI JOKYMEHTALUU.
YuudunupoBanHas cucrema OpraHU3aLMOHHO-PACHOPAAUTEINBHON
nokyMeHTaruu. Tpeboanus k odopmieHuto npokymeHToB. 'OCT P 6.30-2003%
(ytB. IlocranoBnenmem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
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NPUHATUU W BBEACHUM B JEHCTBHE TOCYJApCTBEHHOIo craHjapta Poccuiickoit
deaeparum).

4.12.2. CrpykTypa JOKaJbHOIO HOPMATHBHOTIO aKTa JOJDKHA
oOecreynBaTh JIOTUYECKOE pPa3BUTHE TEMbI MPaBOBOro peryiaupoBanus. Eciu
TpeOyeTcsi pa3bsiCHEHUE Iejied M MOTHUBOB NPUHATHS JIOKAJIBLHOTO aKTa, TO B
MPOEKTEe JIaeTCsl BCTYMHUTENbHAs 4acTh — npeaMmOyna. [lomoskeHrns HOpMATUBHOTO
Xapaktepa B mpeaMOyily HE BKIIOYAIOTCS.

4.13. CrpykTypa JOKAJIbHOTO HOPMAaTHUBHOTO aKTa JOJDKHA OBITh
Jorudeckn OOOCHOBAaHHOHM, OTBEYAIOMICH IMeIsIM W 3aja4aM  IMPaBOBOTO
pEryJIMpoOBaHus, a TaKKe 00ECTIEYMBAIOIICH JIOTMYECKOE Pa3BUTHE M MPABUIHLHOE
MOHMMaHHUE JTAHHOTO JIOKAJBHOTO aKTa.

4.14. [Tocne OPUHATHAA  JIOKaJIbHOTO HOPMaTUBHOI'O aKTa
COOTBETCTBYIOIIUM KOMIETEHTHbIM opraHoM MAOQOY, noKyMEeHT MpeAcTaBiIsIeTCs
Ha yTBepxkaeHue nupekropy MAOY. Ilpouenypa yTBepkaeHUs 0QOpMIISETCS
npukazom no MAOY

4.15. JlokanbHbIi HOPMATHUBHBIA aKT BCTyMHaeT B CHUJIYy C MOMEHTA,

yYKa3aHHOTO B HEM, JIN0O, B CIydae OTCYTCTBHUSI TAKOTO YKa3aHUS C JaThl

yTBEpKIAEHUA ero aupekropom MAOY.

5. HpI/IHHTI/Ie JJOKAJbHBIX HOPDMATHUBHBLIX aKTOB

5.1. JlokanbHble  HOPMATHUBHBIE aKThl  NPUHUMAIOTCS CIETYIOINIMMHU
KOMIIETEHTHBIMU OpraHaMu ynpasieauss MAOY:

5.1.1. Oommm codpannem pabotHukoB MAOY mnpunumatorcs [IpaBuna
BHYTPEHHETO TPYAOBOTO PACIOpsIKA M WHbIC JIOKAJbHBIE HOPMATHUBHBIC AKTHI,
OTHOCSAIIMECS KO BceM paboTHukaM MAQOY

5.1.2. Tlemaroru4ecKkuM COBETOM - JIOKAJbHbIC HOPMATHUBHBIC AaKThI,
colepKalife HOPMBI, PEryJIupYyIOIKUe  00pa3oBaTeIbHbIC  OTHOIICHUS U
OpraHu3aiiio o0pa3zoBaTeIbHOTO MpOoLEcca, OLUEHKY M ydeT 00pa3oBaTelIbHBIX
JOCTHKCHUN YUYaIIAXCS

6. O3HaKoMJIeHHe YYACTHUKOB 00pa30BaTeIbHbIX OTHOLIEHUI €
JIOKAJIbHBIMH HOPMATHUBHBIMH aKTAMHU

6.1. PaGotHuku MAOY B 00s3aTebHOM TMOPSJKE JOJKHBI OBITh
O3HAKOMJIEHBI CO BCEMH JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU, MPUHUMAEMbIMU B
MAOY u HEnocpeacTBEHHO CBA3aHHBIMU C UX TPYIOBOU JI€SITENHHOCTHIO.

6.2. O3HaKOMJIEHHE C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU 0(OpMIIAETCS
B BHUJIC POCITMCH O3HAKOMIISIEMBIX JIMI] C YKAa3aHUEM JaThl 03HAKOMJICHHS JINOO Ha
caMOM JIOKaJIbHOM aKTe, JIM00 Ha OTIASIHLHOM JINCTE O3HAKOMJICHHUS, IIPHUIaracMoM
K HeMy, TU0O B OTACIBHOM XypHaie. J[omyckaeTcss 03HaKOMJICHUE Ha COOpaHMSIX
OTIIETTBHBIX TPYIIN YYaCTHUKOB OOpa30BaTENbHBIX OTHOIICHHWH, O YEM
CBUJIETEIHCTBYET 3aUCh B IPOTOKOJIE COOpAHMSI.



6.3. Tlopsaok O3HAKOMJIEHUSI POJUTENICH (3aKOHHBIX MPEJICTaBUTEIICH)
yUalIUXCAd U YYallluXcsl C JIOKaJIbHBIMM HOPMATHUBHBIMM aKTaMU IpH IMPUEME B
MAOQOY pernamentupoBad B [IpaBunax npuema B MAOY.

6.4. O3HakOMJIGHHE  y4YallluXCs, WX  poauTened  (3aKOHHBIX
npejcTaBuTeNeil) ¢ JIOKaJdbHBIMM HOPMATUBHBIMH aKTaMH, KacaronmMucs
YKa3aHHBIX YYaCTHUKOB OOpPa30BATEIBHBIX OTHOIICHUMN, MPUHATHIMU B TIEPUOJ
oOyuenusi yvamerocs B MAOQOY, ocyiiecTBisieTcss MyTeM pa3MeIlleHus KOIHM
JIOKAJIBHBIX HOPMATHBHBIX aKTOB Ha O(HUIMATBHOM caiiTe B cetu MHTEpHET M
(wm) Ha wHpOpMammoHHOM cTeHae MAOQOY, a Takke B XOJe NPOBEICHUS
coOpaHMii y4amuxcs, coOpaHuil poauTenel (3aKOHHBIX MPEICTABUTENECH )
y4aIuxcsl.

7.5. JlokanbHble HOPMATHBHBIE AaKThI MAOY pa3Memarorcss Ha
odunmansaoM caiitte MAOY B cetu «HTEpHETY.

8. U3MeHeHHe JJOKAJTBbHBIX HOPMAaTHUBHBIX AKTOB

8.1. JlokambHbIE HOPMATHBHBIC AKThI MOJJIC)KAT M3MEHCHUIO U
JIOTIOJIHEHUIO B CIAEAYIOIINX CIydasix:

- peopranuzanus b0 u3mMeHeHune cTpykrypsl MAOY, KoTopoe BieUeT 3a
co0oli U3MEHEHHE HAUMEHOBAaHUS JTU0O0 3a71a4 ¥ HAIIpaBJICHUM JIeATeIIbHOCTH;

- HM3MEHEHUE 3aKoHojaTenbcTBa Poccuiickoit denepanuy;

- o ycMmorpeHuto MAOY. JlokanbHble HOPMAaTHBHBIE aKThl HE MOTYT
yXYyIIIaTh TOJOKEHUS PaOOTHUKOB, Yy4YaIIUXCS, HX PpOAUTENECH (3aKOHHBIX
MPEJICTAaBUTENICH) MO  CPaBHEHUIO C  TPYJAOBBIM  3aKOHOAATEIbCTBOM,
3aKOHOJATEILCTBOM B 00JacTH 00pa30oBaHUs, KOJUIEKTUBHBIMHU JIOTOBOPAMH,
COTJIAIICHUSIMH.

8.2. JlokanpHBIC HOPMATHUBHBIE aKThl MOTYT OBITh U3MEHEHBI M JTOTIOJHEHBI
TOJIBKO MPUHATHEM HOBOM PEIAKIUM JIOKAIHLHOTO HOPMATUBHOTO aKTa B MOJHOM
00beMe — IMyTeM YTBEPKJICHHUSI HOBOTO JIOKAJIbHOTO HOPMATHUBHOT'O aKTa.

9. OT™MeHAa JT0KAJBHBIX HOPMAaTHUBHBIX AKTOB

91 OcHoBanusi 151 OTMEHBI JIOKQJIbHBIX HOPMATHUBHBIX akToB MAOY
SBJISIFOTCSL:

- HUCTEYEHHE CpOKa ACHCTBUS JOKAIBHOIO HOPMATUBHOTO aKTa (€CiH Mpu
pa3paboTKe ero ObUT ONpeACsICH NEPHUOT €ro ICUCTBHUA);

- BCTYIUICHHE B CWJIy 3aKOHAa WIH APYroro HOPMATHBHOI'O IPAaBOBOIO
aKTa, COAEp’Kallero HOPMbI TPYAOBOIO MpaBa, KOJUIEKTUBHOTO JOr0OBOPA,
COTJIAIIEHUs], KOTJla YKa3aHHbIE aKThl YCTAHABIMBAIOT 00Jiee BBICOKUN YPOBEHB
rapaHTuii pabOTHMKaM 10 CPaBHEHHIO C JICWCTBOBABIIMM  JIOKAJIbHBIM
HOPMATHUBHBIM aKTOM.

9.2. OtMeHa JIOKaJbHOTO HOPMATHUBHOIO aKTa B CBSI3U C yTPAaTOM CHIIBI
IPOU3BOAUTCS IpukazoM aupektopa MAOYVY, ¢ o3HakomiieHHEM PabOTHHUKOB C
COJIEp KaHUEM TIPHUKA3a.
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